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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM:
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE:
ADDRESS:
THRU (Liaison Officer): NE Fisheries Science Center
Fisheries Liaison Officer 166 Water St.
BILLET TITLE: BILLET #: 2465 Woods Hole, MA 02543
Spec Ass to the Science and Research Director PHONE NUMBER:
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) O-5 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [x]ves Inw~o
GSIGM EQUIVALENT: BILLET PRIORITY:  []A, B, [x]Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
CAPT Jack Moakly Chief, Management and Information (508) 495-2235

EDUCATIONAL REQUIREMENTS:
BS in science with a Masters Degree or higher. Experience in environmental management and systems analysis is desirable.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

Applicant should possess broad experience in NOAA programs and administrative procedures, a working knowledge of fish
and fisheries issues, good organizational skills, an analytical mind, and excellent communications skills.

1. GENERAL DESCRIPTION OF BILLET:

The Special Assistant will be responsible for projects assigned by the Science and Research Director or his Deputy. The
projects will usually be high priority with short deadlines and cover a full range of executive, administrative, and technical
program goals. For example, the officer may be asked to work with the New England coastal states, academia and industry
in establishing a coordinated inshore stock assessment survey.

The officer is expected to initiate and maintain whatever national and regional contacts, both within and outside of NOAA, as
are necessary to accomplish the tasks assigned. These may include a wide range of Federal and State agencies as well as
private constituents who have interests within the purview of the NE Center. This billet is rotational in nature, with rotations
occurring approximately every three months. The incumbent will spend half of his/her time serving in this capacity, and half
of the time as CO, NOAA ship ALBATROSS 1V, billet 0750.

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet? |:| YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

The Special Assistant works at the direction of the Science and Research Director and his Deputy but will be supervised and
provided guidance by the Chief, OMI. In addition to handling special projects, the incumbent will analyze new and ongoing
NEFSC programs to independently develop recommendations for changes to policy, procedures, strategies, and objectives to
better implement and advance the NEFS and its programs. The officer will represent the NEFSC at meetings with other
NMFS, NOAA, and DOC officials, representatives of other agencies, the media, private industry and the general public.

Return to Billet Description List



http://www.noaacorps.noaa.gov/bdindex.html

3. CAREER DEVELOPMENT OPPORTUNITIES:

The Special Assistant billet provides a platform for interaction with Seniorr NMFS Managers and other Program-related
Senior Administrators. The incumbent is expected to possess and further develop senior-level communication, presentation,
and diplomacy skills, budgetary expertise, technical and non-technical writing skills and supervisory acumen.

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:

06/01/2001
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